
 
 
 

POSITION TITLE:  DIRECTOR OF DEVELOPMENT 
 
Function:  Responsible for planning, implementing, and managing a comprehensive giving 
program to provide ongoing sources of financial support for the agency’s mission.   
 
Reports To: Executive Director 
 
Job Expectations: 
 

 Lead effective fundraising strategies and the development team. 
 Cultivate active relationships with donors and prospective donors. 
 Plan, implement, and manage special campaigns, grant proposals, direct mail, corporate 

solicitation, events, and collaborations to generate financial and in-kind support.   
 Advance fundraising effectiveness with demonstrable continuous improvement. 
 Create engaging brand narratives through social media, newsletters, website, video, press 

releases, and other electronic and print communications. 
 Ensure mission and brand are accurately reflected in all marketing materials, including 

website, brochures, fundraising materials, advertisements and promotional items. 
 Promote the mission through speaking engagements, community fairs and other events. 
 Maintain accurate donor records including profiles, acknowledgments, actions, and other 

correspondence. 
 Develop strategic community relationships and partnerships to advance the mission, in 

coordination with the Executive Director and Program Directors. 
 Serve as primary liaison to the board’s fundraising committee to develop and implement 

fundraising initiatives consistent with the agency’s strategic plans. 
 Plan and execute the agency’s annual meeting.   
 Manage the Development Department budget.  

 
Qualifications: Bachelor’s degree and proven success in a variety of development initiatives, 
required. Creative thinking, innovation, planning, administrative and organizational skills are 
required.  Must demonstrate excellent oral and written communication skills. Required experience 
managing a dynamic development database, Microsoft Office Suite, content management systems, 
and social media platforms.  Must be comfortable working with volunteers and people with 
diverse backgrounds.  Must be able to lift, bend and carry up to 25 lbs for 100 feet.  
 

 
To apply for this position, send a resume and letter of interest to Andrew Boozer, Executive 
Director, at:  aboozer@seniorresourcesinc.org.  Resumes will be accepted until the position is 
filled.    


